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PREAMBLE

The general purpose of this Agreement is to promote the mutual interest of the Employer and its
employees, to provide for the efficient operation of the District’s business under methods which
will be fair to both Employer and employees, be within the economic resources of the District,

and avoid unnecessary interruption of services.

Parties to this Agreement will cooperate fully to secure the advancement and achievement of
these purposes. It is agreed by all parties that providing a high quality education to the children
of the Northern Cambria School District, as well as fair, just, and equitable treatment to its
employees is the aim of this school district. The Board, the administrative staff, and the
Association employees have a definite responsibility to establish a positive working relationship

that will be conducive to the implementation of such services and treatment.

Both parties aver that this Agreement sets forth the terms and conditions to which each party
agrees to be bound and that such agreement has been reached voluntarily without undue or
unlawful coercion or force by either party. In consideration of the following mutual covenants, it

is hereby agreed that the following:

ARTICLE I
RECOGNITION

SECTION 1: EXCLUSIVE REPRESENTATIVE

The Northern Cambria Board of School Directors, hereinafter, Employer, hereby recognizes the
Northern Cambria Education Support Professionals, ESPA/PSEA/NEA, hereinafter, Association,
as the exclusive representative for all full-time and regular part-time employees in the bargaining
unit certified by the Pennsylvania Labor Relations Board, PERA-R-858-W, (PERA-U-9261-W),
(PERA-U-89-584-W), and amendments thereto, for the purpose of collective bargaining on all

matters with respect to wages, hours, and other terms and conditions of employment.
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SECTION 2: UNIT DESCRIPTION

The bargaining unit for which the Employer recognizes the Association as the exclusive
representative with respect to wages, hours, and other terms and conditions of employment shall
be a unit comprised of all full-time and regular part-time custodial staff, cafeteria employees,
teacher aides, secretarial-clerical staff, and housekeepers, excluding professional employees,

supervisors, first-level supervisors and confidential employees as defined in the Act.

SECTION 3: NEW CLASSIFICATIONS.
New employee classifications created during the term of this Agreement shall be construed to be
included among the employee classifications above specified just as though and as if such newly

created classifications were expressly included on the execution date of this Agreement.

ARTICLE I
WAIVER
SECTION 1:
The parties agree that no additional negotiations on this Agreement will be conducted on any

item, contained herein, during the life of this Agreement unless agreed to mutually in writing.

ARTICLE III
MANAGEMENT RIGHTS
SECTION 1:
It is understood and agreed that the Employer, in its sole discretion, possesses the right, in
accordance with applicable law, to manage all operations including the direction of the working
force and the right of plan, direct and control the operation of all equipment and other property of

the Employer, except as modified by the Agreement.

SECTION 2:
Matters of inherent managerial policy are reserved exclusively to the Employer, these include

such areas of discretion or policy as the functions and programs of the District, standards of
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service, its overall budget, utilization of technology, the organizational structure and selection

and direction of personnel, except as modified by this Agreement.

SECTION 3:
All actions taken as a result of the implementation of the rights of this Article shall be with the
approval of the School Board.

ARTICLE IV
NO STRIKE/NO LOCKOUT

SECTION 1: NO STRIKE
It is understood and agreed that there shall be no strike, as that term is defined under the Public
Employee Relations Act Number 195 by the employees covered herein during the term of this

Agreement or any extension thereof.

SECTION 2: NO LOCKOUT
The Employer will not conduct or cause to be conducted a lockout during the life of this

Agreement.

ARTICLE V
GRIEVANCE PROCEDURE

SECTION 1: DEFINITION — DAYS
For the purpose of implementing the grievance procedure, days shall mean weekdays, Monday
through Friday, and shall exclude Saturdays, Sundays, and holidays or any day school is not in

session due to a weather emergency or some other temporary closing.

SECTION 2: PURPOSE.
The parties to this Agreement agree that an orderly and expeditious resolution of grievance(s)

shall provide for a four (4) step process which is described in the following paragraphs and the
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form attached hereto. Both parties agree that these proceedings will be kept as informal and

confidential as may be appropriate at any level of the procedure.

SECTION 3: PROCEDURE

A,

Step 1 — Immediate Supervisor

1. Informal Conference. The grievant shall first discuss the incident involving the
alleged grievance with his immediate supervisor within fifteen (15) days of the
event which gives rise to the grievance, in an attempt to try to resolve the matter
informally.

2. Formal Presentation. The person or persons initiating the alleged grievance shall

present the grievance in writing and on a form provided by the Association to the
immediate supervisor within six (6) workdays after the informal conference. The
immediate supervisor involved shall reply to the grievance within three (3)
workdays after written presentation of the grievance.
Step 2 — Superintendent
If action in Step 1 above fails to resolve the grievance to the satisfaction of the affected
parties, the grievance shall be referred to the superintendent within ten (10) workdays of
the response at Step 1. The superintendent shall respond within three (3) workdays after
receipt of the grievance.
Step 3 — Board of Education
If action in Step 2 above fails to resolve the grievance to the satisfaction of the affected
parties, the grievance shall be referred to the Board of Education within five (5)
workdays of the response to Step 2. The Board of Education will be required to consider
the grievance at its next regularly scheduled School Board meeting after receipt of the
grievance. The Board of School Directors shall respond within five (5) workdays
following the meeting.
Step 4 — Binding Arbitration
If the Association is not satisfied with the disposition of a grievance at Step 3, the
Association may appeal to arbitration. A request for arbitration may be initiated by the

Association serving upon the District a notice, in writing, of an intent to proceed to
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arbitration within ten (10) days after a decision at Step 3 is due. Upon receipt of a notice
requesting arbitration, the parties shall attempt to select an arbitrator. If the parties
cannot voluntarily agree upon the selection of an arbitrator, they shall notify the Bureau
of Mediation of their inability to do so. Pursuant to Section 903 of Act 195, the Bureau
of Mediation shall then submit to the parties the names of seven (7) arbitrators. Each
party shall alternately strike one name until one (1) name remains. The individual

remaining shall be the arbitrator.

The Arbitrator shall have no power or authority to add to, subtract from, or modify the
provisions of this Agreement in arriving at a decision of the issue or issues presented and
shall confine his decision solely to the application and interpretation of this Agreement.

The decision or award of the arbitrator shall be final and binding.

SECTION 4: RIGHT TO REPRESENTATION

A.
B.

Conference. A conference shall be arranged when requested by either party at each step.
Representation. Any aggrieved employee may be represented at all stages of the
grievance procedure by himself, or, at his option, by a representative selected or approved
by the Association. When an employee is not represented by the Association, the
Association shall have the right to be present and to state its views at all stages of the

grievance procedure.

SECTION 5: MISCELLANEOUS

A.

Association Grievance. An Association grievance shall begin at Step 1 and shall be
signed by the person or persons involved in the alleged grievance.

Separate File. A separate file shall be kept for grievances. No grievance shall be placed
in an employee's personnel file.

Written Decisions. All replies to grievances shall be in writing and either on the
approved grievance form, or attached to said form.

Forms. A copy of the grievance form shall be attached to the Agreement as Appendix
“A”.
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E. If the District fails to adhere to the time limitations at any step in the grievance procedure
and no written extension of time is mutually agreed upon, the grievant may proceed to the

next step.

ARTICLE VI
ASSOCIATION RIGHTS

SECTION 1:

A. Dues Deduction
The school district, upon receipt of signed authorization by the employee, shall provide
for payroll deductions for nonprofessional dues in the amount designated; monies from
said deduction shall be paid to proper agency. Nonprofessional dues shall be interpreted
to mean dues charged by the Northern Cambria Education Support Professionals, the
Education Support Professionals of Pennsylvania and the National Education Association
ESP.

B. Hold Harmless.
The Association shall indemnify and hold the District harmless against any and all
claims, suits, orders or judgments brought or issued against the District as a result of any

action taken or not taken by the District under Section 1 of this Article.

SECTION 2: MAINTENANCE OF MEMBERSHIP

The Board agrees that all employees who are presently members of the Association shall be
subject to the “Maintenance of Membership” provision as defined in Article III, Subsection (18)
of the Public Employee Relations Act, Act 195. Any employee may resign from the Association
during a period of fifteen (15) days prior to the expiration date of this Agreement.

SECTION 3: FAIR SHARE
A. Each nonmember in the bargaining unit represented by the Association shall be required
to pay a fair share fee as provided by Act 84 of 1988.

B. The School District and the Association agree to comply with all provisions of said law.
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C.

The Association agrees to extend to all nonmembers the opportunity to join the

Association.

ARTICLE VII
EMPLOYEE RIGHTS

SECTION 1: REQUIRED MEETINGS AND HEARINGS

Whenever any employee is required to meet with any Employer representative concerning any

matter which could adversely affect the employee’s status, the employee shall be given

reasonable notice prior to the meeting and shall be entitled to have present a representative of the

Association. This section shall not apply to everyday work situations involving the employee

and his/her immediate supervisor.

SECTION 2: PERSONNEL FILE

A.

No material derogatory to an employee’s conduct, service, character, or personality shall
be placed in his personnel file unless the employee has received a copy and has had an
opportunity to review the material. The employee shall have the right to submit a written
answer to such material and attach it to the file copy. Said answer shall be filed within
twenty (20) calendar days of receipt of the material that has been placed in the personnel
file.

Employees shall have the right, upon request, to review the contents of their personnel
file and to receive copies of any documents contained therein. Employees requesting
such review shall provide reasonable notice to the central administration within twenty-
four (24) hours and shall pay the Employer the cost for reproducing file documents
required. Review shall not be made on the employee’s scheduled work time. Said
employees shall be entitled to have a representative of the Association accompany them
during such review.

Employees shall have the right to submit a written commentary to any material placed in
the file and such written comment shall be attached to the item in the file. No unsigned

or improperly identified item shall be placed in an employee’s file. Said answer shall be
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filed within twenty (20) calendar days of receipt of the material that has been placed in

the personnel file.

D. The examination of an employee’s file shall be limited to qualified supervisory

personnel.

SECTION 3: JUST CAUSE
No member of the bargaining unit shall be discharged/disciplined without just cause. The
District reserves the right to suspend an employee with pay in order to have time to investigate

allegations of wrong doing.

SECTION 4: SAVINGS CLAUSE
Nothing contained herein shall be construed to deny or restrict to any employee such rights as
may exist under the Public School Code of 1949, as amended or other applicable laws and

regulations.

ARTICLE VIII
JOB SECURITY/PROBATIONARY PERIOD/JOB PROGRESSION

SECTION 1: SENIORITY

A. Definition. Seniority as used herein shall refer to the length of continuous service with
the Northern Cambria School District and its predecessors. Length of continuous service
shall be computed from the first day on the bargaining unit job, subject, however, to the
provisions of subsection “B”.

B. Breaks. Anemployee’s continuous service is considered broken and his rights to

seniority shall cease with:

1. voluntary termination of his employment

2. discharge

3. retirement

4, layoffs in excess of twenty-four (24) months

5. failure to return to work within a period of two (2) weeks when recalled after a

layoff.
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The employee shall begin as a new employee of the District when his continuous service

has been broken by any of the above causes and is hired again.

SECTION 2: PROBATIONARY PERIOD.

A. New employees who are hired to fill a permanent vacancy shall be regarded as
probationary employees for the first ninety (90) workdays of their employment and shall
not be entitled to seniority during that period and may not use the grievance and
arbitration procedures set forth in this Agreement. Such new employees may be
terminated by the District at its discretion at any time prior to the expiration of said
probationary period. When the probationary period has been completed, the seniority of
such employees, if retained, shall be effective as of their date of hire.

B. Probationary employees, after the first of the month following thirty (30) workdays, shall
be eligible to receive all rights and benefits of the Agreement except that they may be
terminated by the District at its discretion during the extended period as provided in

subsection “A” above.

SECTION 3: VACANCIES AND TRANSFERS.

A. Postings. When a vacancy or new position occurs within the bargaining unit and the
District intends to fill such vacancy, the Employer shall post notice of such vacancy in
mutually agreed upon locations within each building and at each time clock for a period
of ten (10) consecutive days. The notice will state what qualifications are required, how
the application is to be made, and when the position begins.

B. Filling of Vacancies. Vacancies will be filled within ninety (90) calendar days of the
occurrence of the vacancy or the creation of the new position. Employees who wish to
apply for the vacancy shall file their application within the prescribed time limit.
Positions will be awarded on the basis of seniority and provided that the employee has
the skill, ability, and qualifications to perform the work available without further training
in accordance with the Employer’s requirements:

First - applicants from within the posted classification, including persons on layoff

NCESP Agreement: 7/1/2014-6/30/2018 9



Second — other qualified applicants from within the bargaining unit, including persons on

layoff

Third — qualified substitute employees and new applicants. A “vacancy” shall be defined

as an unfilled position created as the result of a death, resignation or discharge of the

employee formerly filling the position and/or a newly created position which the Board

wants to fill.

SECTION 4: LAYOFF AND RECALL
A, Layoff.

1.

In the event it is necessary to reduce the work force, the employee with the least
seniority within the job classification affected shall be laid-off first and
subsequent layoffs shall be in the inverse order of seniority within the affected job
classification.

If an employee has been laid off or bumped, said employee shall have the right to
bump, within five (5) workdays, any less senior employee in that classification. If
the employee cannot bump within that classification, he may bump any less senior
employee within the bargaining unit provided that the employee has the skill,
ability, and qualifications to perform the work available without further training in
accordance with the District’s requirements. This privilege is limited to one
“bump” for each employee for each layoff. Classification of employees will be
cafeteria, custodial, secretaries, teacher aides, and housekeepers.

In the event that federal funds are reduced or eliminated or if the priorities of the
programs established are changed, the Employer may terminate the position(s)

that were created as a direct result of such funds or programs.

B. Recall. Recall would be in inverse order of layoff, with the most senior employee on

layoff being recalled first. Recalls shall be within classification first and then within the

remainder of the bargaining unit, providing the employee is capable of performing the

work.
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ARTICLE IX
HOURS OF WORK AND OTHER CONDITIONS OF EMPLOYMENT
SECTION 1: HOURS OF WORK
A. Workweek.

1. The workweek for bargaining unit members shall be as follows:

Secretaries 40 hours

Custodians 35-40 hours

Weekend Worker Up to 30 hours as determined by
District

Cafeteria workers (full-time) Minimum 30 hours

Cafeteria workers (part-time) 17.5 - 25 hours

Aides (full-time) Minimum 30 hours

Aides (part-time — 5 hours per day) 17.5 — 25 hours

Housekeepers 17.5 — 25 hours

2. The workweek shall be five (5) consecutive days and each day shall be consecutive
hours unless otherwise mutually agreed.
3. Hours or work for teacher aides shall not be interpreted to be guaranteed working

time for employees working under federal and/or state grants which are based on

annual funding allocations and local education agency determined program priorities.

If program reductions are necessary the District will consult with, and gain input

from, affected employees prior to implementing modifications.
B. Work Year.

1. The work year for bargaining unit members shall be as follows:
Secretaries 52 weeks
Custodians 52 weeks
Weekend Worker As determined by District
Cafeteria Workers (full-time) 180 days
Cafeteria Workers (part-time) 180 days
Aides (full-time) 180 days
Aides (part-time) 180 days
Housekeepers 52 weeks

NCESP Agreement: 7/1/2014-6/30/2018
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The work year as recorded above shall not be interpreted to be guaranteed
working time, but it is to be interpreted to mean the work year under normal
operating conditions.

Reasons for suspension of normal school operation would include inclement

weather, conditions resulting from federal or state regulatory laws, economic

conditions, and emergencies not under control of the Employer.

If, in the opinion of the Employer, a building or buildings are uninhabitable for

students and/or faculty, said building or buildings shall be declared uninhabitable

for support personnel also. No employee shall suffer any loss in pay because of
the above conditions.

The work year for cafeteria personnel may be extended by the superintendent for

two (2) days for preparation and cleanup purposes if this is necessary.

If a bargaining unit member is asked to do any substitute work, if work is

available, they would get their hourly rate of pay. This work shall be assigned

based on seniority.

Because of the reclassification of cleaners and custodians the following provisions

will be in effect:

a) Custodians who are employed for thirty-five (35) hours per week as of
June 30, 1991, shall be given first opportunity, based on seniority and
qualifications, to fill any vacancy created by the resignation, dismissal,
retirement, or long-term absence of a forty (40) hour per week custodian.
Said qualifications are to be included on the posting of said vacancy and
shall relate to the requirements of the posted position.

b) Work assignment considerations will be given to employees who were
classified as cleaners prior to June 30, 1991.

) Once a thirty-five (35) hour per week custodian has elected to become a
forty (40) hour per week custodian, the provisions of paragraph “b” above
are nullified.

d) All custodians hired after June 30, 1991 will be exempt from paragraph

“b” above.
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g)

Should a thirty-five (35) hour per week custodian position become vacant,
the District shall maintain its right to advertise that position as such and
need not be compelled to fill it as a forty (40) hour position. However,
should a forty (40) hour per week custodian position become vacant, the
District agrees to advertise and fill that job as a forty (40) hour per week
custodian position.

Custodians who are currently employed to work forty (40) hours per week
will not be reduced to thirty-five (35) hours per week.

Pay for Call Out Custodians called into work outside of their regular shift
schedule for a specific call out assignment or building check shall be paid
at the appropriate rate for the hours worked or a minimum of two (2)
hours’ pay at the employee’s regular straight time hourly rate. Call out
time begins when the employee reports to his/her assigned work site ready
for work. Employees will be permitted to leave the work site when the
work assignment that is the reason for the call out time is completed or at
the end of the two (2) hour period, whichever is greater, unless the
employee’s scheduled work shift has or is about to commence. There

shall be no duplication of hours or pay.

8. Heating Season Weekend Workers may be assigned the following tasks:

1. Taking care of the furnaces, keeping the furnace room clean,
taking out the ashes

Light cleaning and sweeping

Cleaning light shades

Shoveling and salting sidewalks when needed

Cleaning windows

AN

Scrubbing carpets

SECTION 2: WORK SCHEDULE.

NCESP Agreement:
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A. The Employer maintains the sole right to determine work schedules within the parameter
of this Agreement.

B. Shifts. The first shift shall be one that has a starting time between the hours of 6:00 a.m.
and 10:00 a.m. The second shift shall be one that has a starting time between the hours of
2:00 p.m. and 6:00 p.m. The third shift shall be one that has a starting time between
10:00 p.m. and 2:00 a.m. An employee shall receive twenty-four (24) hours notice before
his/her normal shift starting time may be changed. Senior employees shall be given the
first right of shift selection within classification provided the employee possesses the
qualifications needed to perform the work without further training. Said qualifications

are to be included on the posting for the position.

SECTION 3: OVERTIME.

A. Distribution. Seniority and capability within classification shall be used to distribute
overtime, with the most senior capable employee having first opportunity to work the
overtime, except in emergency situations. This will be accomplished on a rotation basis,
in that the most senior member will be given first opportunity for overtime. If he/she
refuses, the opportunity goes to the next senior member. Once a member has been
offered overtime, (whether he/she accepts or rejects) he/she will not be eligible again
until each less senior member of the classification has had opportunity to select an
overtime occasion. Overtime work will be allowed only when authorized by the

employee’s immediate supervisor and/or administrator.

B. Rate.

1. Any employee who works beyond their regularly assigned hours, but less than
forty (40) hours per week, will be compensated for such additional hours at their
regular rate of pay.

2. Any employee who works beyond forty (40) hours per week will be compensated
for such additional hours at one and one-half (1-1/2) times their regular hourly
rate.

3. Any employee may elect to receive compensatory time, at the rates specified in 1

and 2 above, in lieu of wages, under the provision that the employee does not
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accumulate more than one and one-half (1-1/2) day total at any given time.
Furthermore, the employee will not be allowed any carry-over time from one
fiscal year to the next.
C. Cafeteria. Special assignments for food service department employees which fall
outside of the normal workday shall not conflict with, but shall be in addition to, the

regular schedule.

SECTION 4: WEEKEND WORK.
Custodial and maintenance personnel shall work five (5) consecutive days during the period
Sunday through Saturday. Employees required to work weekends shall be compensated as
follows:
Saturdays: Time and one-half (1-1/2) their regular rate of pay for each hour worked.
Sundays: Double (2) times their regular rate of pay for each hour worked.

NOTE: This provision does not apply to Weekend Worker position.

SECTION 5: LUNCH PERIOD

All employees who are regularly scheduled to work more than five (5) hours a day shall be
provided a one-half (1/2) hour lunch period as part of the workday provided the employee works
at least five (5) hours of the shift. Administrators will establish schedules for lunch periods so
that the operation of the school will not be affected adversely. Employees shall be permitted to
leave the school grounds during their lunch period under the provision that any accidents,
incidents, or other situations that the employee may be involved with during this lunch period,
would exempt and hold harmless the District of all liabilities, compensation, or damages.
Employees who are tardy or who abuse this privilege will have it revoked for one (1) calendar

year from the date of the infraction.
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SECTION 6: BREAK PERIOD.
Each employee shall be provided one (1) fifteen (15) minute break per day. Said breaks shall be
taken at times agreed upon by the employee and immediate supervisor to allow for the least

disruptive operation of services.

SECTION 7: MAKE-UP TIME
Any employee who is late for work due to circumstances beyond their control shall be permitted
to make-up the time during that workday, up to a maximum of forty-five (45) minutes per day

and provided further that such time shall not mandate an overtime pay rate.

SECTION 8: UNIFORMS
If the School Board requires any employee to wear a uniform or other specific wearing apparel,

said uniform or other apparel shall be provided at no cost to the employees.

SECTION 9: BARGAINING UNIT WORK.

A. The Employer will not be permitted to utilize any adults hired under any special district,
local, county, regional, state, or federal programs including but not limited to CWEP,
NORCAM, etc.

B. The Employer will be permitted to utilize high school students during the school year

provided that:

1. no bargaining unit members are on layoff

2. no bargaining unit members will be reduced in hours as a result of the use of such
students

3. no bargaining unit member will be required to supervise the work of any such

students. Instead, the students will be under the direct supervision of the
immediate supervisor of the department to which the students may be assigned.
C. The Employer shall be permitted to use adults on a voluntary basis for instructional
purposes during the school year under the same conditions as B above.
D. During the summer months of June, July, and August, the Employer will be permitted to

utilize high school or college students under the same provisions specified in B above.
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SECTION 10: SUBSTITUTIONS.

A. Cafeteria Substitutions. When a full-time cafeteria worker is temporarily absent from
work for five (5) consecutive days or more, a part-time cafeteria worker will be assigned,
based on seniority rotation, to the full-time cafeteria worker’s position until the full-time
worker returns. A substitute will then be called for the part-time cafeteria worker’s
position. After ninety (90) workdays of such continuous substitution, the full-time
cafeteria worker’s position will be posted as a temporary position and filled according to
Article VIII, Section 3. When the full-time worker returns, all employees will return to
their prior positions.

B. Aide Substitutions. When a full-time aide is temporarily absent from work for five (5)
consecutive days or more, a part-time aide will be assigned, based on seniority rotation,
to the full-time aide’s position until the full-time aide returns. A substitute will then be
called for the part-time aide’s position. After ninety (90) workdays of such continuous
substitution, the full-time aide’s position will be posted as a temporary position and filled
according to Article VIII, Section 3. When the full-time aide returns, all employees will

return to their prior positions.

In the case of special classes or students requiring special services or needs, the District
specifically reserves the right to decline a bid or transfer request based on the operational

and/or educational program needs of the District and/or the student.

SECTION 11: EARLY DISMISSAL

All employees will have their work shift end one-half (1/2) hour early, without loss of pay, on
the day preceding the beginning of Thanksgiving, Christmas, and Easter vacations, unless
emergency situations would require them to continue their shift. Examples of such emergencies
would include but not be limited to snow removal, severe maintenance problems, or conditions

beyond the administrator’s control.

Make Up Time for Aides: Bargaining unit members in the classification of “aides” shall be

permitted to make up time lost due to delays or early dismissals caused by weather or other

NCESP Agreement: 7/1/2014-6/30/2018 17



emergencies during the current or the following pay period. To the extent that the time is made

up within two (2) weeks of the delay/early dismissal, the employees in this classification shall

not have their pay docked or otherwise reduced as a result of same. The employee must notify

their supervisor and secure their concurrence as to how and when this time can be made up.

SECTION 12: ACTIVITY PASSES.

Each employee shall be issued a pass valid for free admission to any school-sponsored activity.

This pass will be nontransferable.

SECTION 13: TEMPORARY PERSONNEL

A.

The District may utilize temporary personnel in the secretarial and custodial
classifications on a short-term basis for special projects. A short-term basis is defined as
a special project not to exceed fifteen (15) workdays. No more than one temporary
employee in each classification, in each building, shall be utilized by the District at any
one time. If such special project(s) is expected to exceed the fifteen (15) day limit, the
District shall contact the Association with respect to extending the fifteen (15) day limit
and shall need Association concurrence to do so. These special projects shall not include
the normal duties currently performed by secretaries or custodians. No full-time
secretary or custodian shall be reduced in hours or compensation by virtue of the
District’s utilization of a temporary employee. The compensation for temporary
employees shall be the existing minimum wage.

The cafeteria supervisor is permitted to use temporary help, if needed, provided that no

bargaining unit member is reduced in hours or is laid-off.

Section 14: Clothing Allowance: Employees will receive a clothing allowance of Forty

Dollars ($40.00) annually to be paid by the second pay period in October.
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ARTICLE X

SALARIES

Section 1: Hourly Rates

Name 2014-2015 2015-2016 2016-2017 2017-2018
Custodian (7-hour):
L. Kolasa $16.05 $16.70 $17.25 $17.75
C. Magulick $15.05 $15.70 $16.25 $16.75
K. Winings $15.05 $15.70 $16.25 $16.75
Custodian (8-hour):
C. Bacho $18.35 $19.00 $19.55 $20.05
J. Dospoy $12.10 $12.75 $13.30 $13.80
R. Henico $11.15 $11.80 $12.35 $12.85
K. Knarr $15.05 $15.70 $16.25 $16.75
M. Lefferts $15.05 $15.70 $16.25 $16.75
T. Litavish $15.05 $15.70 $16.25 $16.75
B. Swartz $11.15 $11.80 $12.35 $12.85
Housekeeper (5-hour):
C. Piatiak $13.65 $14.30 $14.85 $15.35
R. Piatiak $10.30 $10.95 $11.50 $12.00
Weekend Workers (12-hour):
T. Bonanno $12.75 $13.40 $13.95 $14.45
M. Sowalla $12.75 $13.40 $13.95 $14.45
Secretaries:
D. Bearer $10.25 $10.90 $11.45 $11.95
S. Coover $11.30 $11.95 $12.50 $13.00
S. Dolansky $11.15 $11.80 $12.35 $12.85
C. Ludwig $16.05 $16.70 $17.25 $17.75
C. Parrish $10.25 $10.90 $11.45 $11.95
Teacher Aides (Part-time):
B. Benamati $11.70 $12.35 $12.90 $13.40
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M. Butterworth $15.05 $15.70 $16.25 $16.75
M. Cunningham $9.25 $9.90 $10.45 $10.95
B. Dunchuck $14.40 $15.05 $15.60 $16.10
M. Farabaugh $9.75 $10.40 $10.95 $11.45
D. Frantz $9.75 $10.40 $10.95 $11.45
Z. Kordish $10.80 $11.45 $12.00 $12.50
E. Launi $9.25 $9.90 $10.45 $10.95
P. McGough $10.15 $10.80 $11.35 $11.85
P. Myers $9.75 $10.40 $10.95 $11.45
J. Nelson $12.10 $12.75 $13.30 $13.80
T. Orosz $15.55 $16.20 $16.75 $17.25
L. Rajnish $10.60 $11.25 $11.80 $12.30
S. Rice $13.95 $14.60 $15.15 $15.65
Y. Rocco $10.80 $11.45 $12.00 $12.50
C. Weber $9.75 $10.40 $10.95 $11.45
A. Weiland $15.05 $15.70 $16.25 $16.75
P. Westover $15.05 $15.70 $16.25 $16.75
C. Wise $9.75 $10.40 $10.95 $11.45
S. Wise $10.60 $11.25 $11.80 $12.30
Cafeteria (S5-hour):

M. Horvath $12.50 $13.15 $13.70 $14.20
L. Miller $11.70 $12.35 $12.90 $13.40
P. Miller $10.80 $11.45 $12.00 $12.50
E. Myers $10.60 $11.25 $11.80 $12.30
M. Penska $10.60 $11.25 $11.80 $12.30
K. Petrisko $15.05 $15.70 $16.25 $16.75
M. Sodmont $11.70 $12.35 $12.90 $13.40
S. Weinzerl $11.25 $11.90 $12.45 $12.95
Cafeteria (7-hour):

Y. Wiewora $18.15 $18.80 $19.35 $19.85
Head Cook (7-hour)*:

R. Williams $16.35 $17.00 $17.55 $18.05
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Cafeteria (3.5-hour):

J. Bacho $10.10 $10.75 $11.30 $11.80
J. Barnosky $10.60 $11.25 $11.80 $12.30
V. Barrett $10.60 $11.25 $11.80 $12.30
B. Bernecky $9.30 $9.95 $10.50 $11.00
M. Boring $10.60 $11.25 $11.80 $12.30
S. Krug $8.75 $9.40 $9.95 $10.45
T. Penska $10.60 $11.25 $11.80 $12.30
V. Smarsh $10.60 $11.25 $11.80 $12.30
S. Wholaver $9.30 $9.95 $10.50 $11.00

*Includes $0.10 per hour as per Section 2 below.

Note: Changes in wage rates for 2012-2013 are retroactive/effective January 1, 2013.

SECTION 2: YEARLY INCREASES

A. Wage increases are as follows:

Esereesen)
e 2014-2015 $.75/hour increase
e 2015-2016 $.65/hour increase
o 2016-2017 $.55/hour increase
e 2017-2018 $.50/hour increase
B. The position of head cook will be paid ten cents (10¢) per hour in addition to the increase

specified in A above.

SECTION 3: NEW HIRES

Any new employee hired during the term of this Agreement will be hired at the following rate of

pay:
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Teacher Aides $9.25/hour
Secretaries $10.25/hour
Weekend Worker $12.00/hour*
*NOTE: The District reserves the right
during the term of the Agreement to adjust
this rate.

ARTICLE XI
PAID LEAVES OF ABSENCE

SECTION 1: SICK LEAVE

A.

Each employee shall be entitled to ten (10) days sick leave per year which shall be
cumulative from year to year indefinitely. In the first year of employment each
employee’s number of sick leave days shall be prorated based on their date of hire.
Proof of illness in the form of a medical certificate may be required when an employee is
absent for more than two (2) consecutive days. The employee shall submit the medical
certificate to the superintendent’s office for his absence in order to receive pay for the
days in question. If the Employer can demonstrate that the employee exhibited an
abusive pattern of sick leave usage he shall notify the Association and the employee of
same. Thereafter, for a period of three (3) months, he may require a medical certificate
for each day of absence of the employee in suspect.

The employee shall notify the District at least one (1) hour before the employee’s
regularly scheduled starting time on the first day of absence, provided the employee calls
the designated supervisor. If no answer/response, the employee is permitted to leave a
voicemail regarding calling off. Notification shall not be made to a bargaining unit
person.

Paid sick leave shall not be used as vacation.

While on workman’s compensation the employee shall have the option of using any
accumulated sick leave, not to exceed 1/3 sick day for each day of compensation, in

addition to the daily rate received while on compensation.
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SECTION 2: BEREAVEMENT LEAVE

A. Death leave will be allowed for Educational Support Employees in the same manner as

mandated by the School Code for professional employees, with the further provisos that

step-parent, grandchild, daughter-in-law, son-in-law and stepchild will be included as a

member of the immediate family in addition to those listed in Section 1154(B) of the

School Code; and further, one (1) additional school day’s absence with no deduction in

pay will be allowed for death of parent, step-parent, parent-in-law, child or spouse. Days

shall mean consecutive workdays.

The School Code (except as modified herein) provides:

1.

NCESP Agreement:

Whenever a professional or temporary professional employee shall be absent
from duty because of a death in the immediate family of said employee, there
shall be no deduction in salary of said employee for an absence not in excess
of three (3) school days. The Board of School Directors may extend the
period of absence with pay at its discretion as the exigencies of the case may
warrant. Members of the immediate family shall be defined as father, mother,
brother, sister, son, daughter, husband, wife, parent-in-law or near relative
who resides in the same household, or any person with whom the employee

has made his home.

Whenever a professional or temporary professional employee is absent
because of the death of a near relative, there shall be no deduction in the
salary of said employee for absence on the day of the funeral. The Board of
School Directors may extend the period of absence with pay at its discretion
as the exigencies of the case may warrant. A near relative shall be defined as
a first cousin, grandfather, grandmother, aunt, uncle, niece, nephew, brother-

in-law or sister-in-law.
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Extensions.

1. The Employer, at its sole discretion, may extend the period of absence with pay as
the exigencies of the employee’s case may warrant.

2. The employee, upon approval, shall be granted additional time off without pay in
the event that travel is required in order to attend funerals covered under this
Article. Such approval shall not be unreasonably withheld provided the work

schedule can be maintained.

SECTION 3: PERSONAL LEAVE.

A.

Two (2) personal leave days with pay shall be allowed for each employee in each year,
accumulative to six (6). Such personal leave days shall not be granted before or after a
holiday or vacation period, except in cases of emergency.

All leaves of absence must be applied for in writing on forms provided by the Employer.
One (1) day of advance notice shall be given to the maintenance supervisor, cafeteria
manager, and superintendent. No more than two (2) consecutive days shall be granted at
one time.

A personal leave day will not be granted for more than two (2) employees within the
same classification on the same day. Decision will be made on a first come basis.

A personal day may not be used the last workday before or after a paid holiday, except by
special permission of the Employer.

Unused accumulated personal leave in excess of six (6) days shall be converted to sick

leave and shall be added to an employee’s accumulated sick leave.

SECTION 4: EMERGENCY LEAVE

One (1) day per year (non-accumulative) shall be allowed as emergency leave for serious

exigency in the immediate family of the employee. Should an employee be called from work,

the circumstances surrounding the situation may be considered an emergency. Explanation of

emergency shall be made in writing by the employee. Immediate family shall be interpreted as

defined in Article XI, Section 2 (Bereavement).
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SECTION 5: TEMPORARY MILITARY.

Employees shall be granted temporary military leave in accordance with the School Code.

ARTICLE XII
UNPAID LEAVES OF ABSENCE

SECTION 1: MATERNITY LEAVE.
The Employer agrees that leaves of absence for maternity/childrearing purposes shall be granted

in accordance with the latest rules and regulations of the Pennsylvania Human Relations

Commission.

SECTION 2: MILITARY LEAVE

A military leave for absence shall be granted to any employee who shall be inducted for military

duty in any branch of the armed forces of the United States.

SECTION 3: EXTENDED DISABILITY AND ILLNESS LEAVE
A. An employee shall be granted, upon request, a leave of absence without pay for the
purpose of a prolonged illness or disability, subject to the following conditions:

1. Such leave shall begin after the employee’s sick leave has been exhausted.

2. The duration of such leave will be flexible but shall be no longer than one (1)
calendar year from the inception date of such leave. Any extensions of such leave
would be at the discretion of the Board.

3. The Board will require a certificate of the employee’s physician as to fitness to
perform required duties as a pre-requisite to his work at the expiration of the
leave, at the expense of the employee.

4, If the employee is unable to return at the expiration of the long-term disability
leave, employment may be terminated.

5. The District reserves the right to require any employee on Extended Disability
and/or Illness Leave to “see” a school designated physician for health assessment,

at the expense of the District.
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B. Insurance benefits shall be continued by the Employer during the leave for a maximum of
thirty (30) days and seniority shall continue to accrue. After the thirty (30) day period the
employee may remain in the group by submitting the appropriate premiums to the

District.

SECTION 4: ASSOCIATION LEAVE.

The Board will allow up to a total of five (5) workdays without pay for up to two (2) employees
to attend Association conventions or serve in any capacity on official Association business. A
written request for the leave of absence without pay must be submitted to the superintendent at

least one (1) week prior to said leave.

SECTION 5: TERMINATION OF BENEFITS

An employee absent from work and eligible for workman’s compensation benefits, following a
year’s period, will have all benefits terminated. A year’s period shall be defined as 365 days
from the date of accident. When the employee has returned to work, they must work a one-year

period in order to be eligible for benefits should they become injured again.

ARTICLE XIII
PAID HOLIDAYS

SECTION 1:

Twelve-month employees shall receive the following paid holidays:

Independence Day Christmas (2 days)
Labor Day New Year’s Day
Veterans’ Day Good Friday
Thanksgiving Day (2 days) Memorial Day

First day of buck season

SECTION 2;
School is not in session on holidays, and therefore school term employees will not be paid.

Aides and Cafeteria employees will receive a paid holiday for Christmas Day.
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SECTION 3:
Employees who work on a paid holiday shall be paid time and one-half (1-1/2) for time actually
worked in addition to the regular holiday pay.

SECTION 4:
To be eligible for holiday pay, the employee, if scheduled, must work the day before and the day

after the holiday, unless on an approved leave of absence.

ARTICLE X1V
PAID VACATIONS

SECTION 1: TWELVE-MONTH EMPLOYEES

Twelve (12) month employees shall receive the following paid vacations:

One (1) to ten (10) years service: Ten (10) workdays
Eleven (11) years service: Eleven (11) workdays
Twelve (12) years service: Twelve (12) workdays
Thirteen (13) years service: Thirteen (13) workdays
Fourteen (14) years service: Fourteen (14) workdays
Fifteen (15) years service: Fifteen (15) workdays
Sixteen (16) years service: Sixteen (16) workdays

Seventeen (17) years service:
Eighteen (18) years service:
Nineteen (19) years service:

Twenty (20) years service:

Seventeen (17) workdays
Eighteen (18) workdays
Nineteen (19) workdays
Twenty (20) workdays

SECTION 2: OTHER EMPLOYEES

All other employees working less than 12 months shall receive five (5) paid workdays/year. This
payment will be made upon completion of their work year. Those employees who have been
employed by the Northern Cambria School District for ten (10) or more years will receive seven

(7) paid workdays/year. This payment will be made upon completion of their work year.
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SECTION 3: VACATION DAY APPROVAL

All vacation day requests shall be approved in advance by the requesting employee’s immediate

SUupervisor.

ARTICLE XV
INSURANCE AND OTHER BENEFITS

SECTION 1: HOSPITALIZATION
A.  Eligibility.

1.

B. Plan.

NCESP Agreement:

To be eligible for this benefit an employee must be engaged for no less than thirty

(30) hours per week.

The employee must be eligible for membership in the Blue Cross/Blue Shield

Master policy for Cambria County schools.

Only one (1) payment will be made in the case of spouses employed by the school

district.

Spousal coverage — The district will make coverage available to spouses in

limited circumstances:

A. Spouses who have no other coverage available to them through another
employer are eligible as dependents on the district plan.

B. Spouses who work for employers other than employers as listed below are
eligible as dependents on the district plan.

C. Spouses who are eligible to be enrolled in another public school district,
IU, county, state or federal government sponsored plan must enroll in that

employer’s plan and are not eligible as dependents on the district plan.

The plan in effect shall be the Blue Cross/Blue Shield Select Blue Plan
A summary of the plan is included as Appendix B.
Coverage/benefit levels under this provision shall be subject to the operating and

procedures of the insurance provider.
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D.

Medical Benefit Option. The District shall make a payment of $3,000 each contract
year to employees who are otherwise covered under a non-district provided group health

insurance plan and who elect to opt out of the District’s hospitalization plans.

The District shall make a payment of $3,000 each contract year to employees who elect
to opt out of the District’s hospitalization, dental and vision plans. Such payment shall
require execution of a waiver and release of claims against the District and Association to
be signed by the bargaining unit member on the first workday in the fall of each year.
The above payments shall continue to be paid to the employee so long as he/she does not
participate in the District’s programs. In the event that the employee desires to
participate in the District’s programs, he/she shall be able to do so upon notification to

the District’s business office.

The above payments shall be prorated over the portion of the contract year based upon

the number of months that the employee did not participate in the District’s programs.



